Job Opportunity Template – NGBAA
Instructions: Recruiting Managers/submitters should cut and paste or type in details of the job opportunity into this template and return the template to ngbaa1@gmail.com for forwarding to the NGBAA Web Master. The submitter completes the placeholders shown in red. Highlight the placeholder and type or paste in the desired text or graphic. The placeholder will be replaced by the typed or pasted text.
The reasons for requiring this template are for the purposes of saving some time on the part of the Web Master, to improve the professional look of the web site, and to provide a minimum set of details necessary for NGBAA members to evaluate their interest in the position.

Experience has shown that job announcements are received in the form of just one or two lines or in some cases as three or four page documents. Frequently, the information received about the job fails to identify any number of key aspects of the position. The lack of these key aspects makes it difficult for NGBAA members to evaluate their interest in the job opportunity.
Please fill in every block with the appropriate data or a short statement indicating the information is not available or it would not be appropriate to put that information on the job announcement.  The submitter is asked to make the length the minimum necessary to convey the required level of detail. This template is capable of accepting unlimited lengths in each block.
Please feel free to recommend changes to this template to meet specific job needs. The area for special instructions is expected to be used to put in job requirements that don’t fit in any other category. Click on the following link to send an e-mail to the Web Master with suggestions for improvement. 

NGBAA Web Master
An NGBAA sponsor with contact phone number or e-mail address is required for questions/clarifications for each position advertised.

Information on the submitter of the job announcement is necessary so the Web Master may contact the submitter with any questions/clarifications.

Opportunity Number: Completed by NGBAA Web Master

Prospective Employer:      
Job Title/s:      
Posted Date: Completed by NGBAA Web Master

Remove Date: Completed by NGBAA Web Master
Required Experience:      
Desired Experience:      
Education:      
Additional Skills:      
Work Location:      
Special Instructions:      
Clearance/Citizenship Requirement:      
POC Information:      
POC Contact # and/or E-Mail Address:      
NGBAA Sponsor:      
Submitter Information:      
Submitter Contact # and/or E-Mail Address:      
